Setting Up Local Admins, Deleting Old Profiles, and Creating Default Users.

	When logged in as a LOCAL ADMINISTRATOR on a computer, you can add or remove other users as local admins.

There are still some programs out there that will not operate correctly if they are run by a user who does not have local admin rights. 

Double click on the Administrators Group. You can then add or remove individual users or groups. 
	  Right Click on My Computer and select Manage.
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	· As a local admin, you can delete old Profiles.
· Right Click on my Computer and select Properties. 

· Select the Advanced Tab.
· Click on User Profiles – SETTINGS

· From here, you can Delete old user accounts.
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	·  As a local admin, you have the ability to create a default user. 
· YOU NEED TO BE VERY CAREFULE ABOUT THIS. 

· First, you need to setup Windows to let you see hidden files.

· Double Click on My Computer, and Double click on the C Drive.

· Select Tools,

· Folder Options, Click on View

· At this time, you need to spend some time creating a default user template that you like.
· I suggest that you use a standard student account.  The account should not have admin rights.
	Select Show, Hidden Files and folders. 
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Create the account with printer setups, defaults for Microsoft Office, backgrounds, and other individual settings.
Be sure to REBOOT when your default account has been created. Do not just log off.



	Next you need to logon with your account that has local admin rights to the computer. 

· Next, go back to User Profiles.

· Right Click on my Computer and select Properties. 

· Select the Advanced Tab.
· Click on User Profiles – SETTINGS
· Find the account that you want to use to create your TEMPLATE.

· Click on it and click on Copy To.

· Select Browse and go to Documents and Settings and then Default user.

· Click on Change and Enter:

· EVERYONE

· Double check to make sure you have everything correct as you will be copying the user account as the NEW DEFAULT user account for the computer.

· Click on OK.
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